
 

 

Terms and conditions for issuing, using, and returning computer 

lab and AR/VR equipment to teachers and students in a college: 

 

Terms and Conditions 

Issuing Equipment 

1. Issuance Process: 

o Application: College teachers and students must submit a formal request or 

application to borrow computer lab or AR/VR equipment. 

o Approval: Equipment issuance is subject to approval based on availability and 

educational needs. 

2. Responsibilities: 

o Care: Equipment must be handled with care and used only for educational 

purposes as outlined in the approved application. 

o Supervision: Teachers are responsible for supervising equipment usage by 

students to ensure proper handling and adherence to usage guidelines. 

3. Duration: 

o Equipment may be borrowed for a specified period as determined by the college 

administration or based on the academic requirements of the course. 

Using Equipment 

1. Usage Guidelines: 

o Educational Use: Equipment should be used exclusively for educational, 

research, or instructional purposes within the college curriculum. 

o Compliance: Users must comply with all applicable college policies, including 

acceptable use policies and guidelines for technology use. 

2. Maintenance: 

o Care and Maintenance: Users are responsible for maintaining equipment in 

good condition during the borrowing period. 

o Reporting Issues: Any issues or malfunctions must be reported promptly to the 

designated technical support team. 

3. Software and Data: 

o Licensed Software: Only authorized software provided by the college may be 

installed and used on the equipment. 



 

 

o Data Management: Users are responsible for managing and safeguarding their 

data. Personal data should be stored securely and in compliance with college 

policies. 

Returning Equipment 

1. Return Condition: 

o Criteria: Equipment must be returned in the same condition as it was issued, 

including all accessories and original packaging. 

o Inspection: A thorough inspection will be conducted upon return to assess any 

damage or missing components. 

2. Return Process: 

o Timeline: Equipment should be returned by the agreed-upon date specified in 

the borrowing agreement. 

o Procedure: Users must contact the college administration or designated 

personnel to schedule the return and obtain a return receipt. 

3. Late Returns: 

o Penalties: Late returns may result in penalties or fees as determined by college 

policies. Repeat offenses may affect future borrowing privileges. 

Damage or Loss 

1. Responsibility: 

o Damage: Users are liable for any damage caused to the equipment during the 

borrowing period, excluding normal wear and tear. 

o Loss: In case of loss or theft, users must report immediately to the college 

administration or designated authority. 

2. Replacement or Repair: 

o Costs: Users may be responsible for repair or replacement costs for damaged or 

lost equipment, depending on the circumstances and insurance coverage. 

General Provisions 

1. Liability: 

o The college assumes no liability for any loss of data, interruption of service, or 

damage resulting from the use of borrowed equipment. 

o Users agree to indemnify and hold harmless the college from any claims arising 

out of their use or misuse of the equipment. 

2. Policy Updates: 

o These terms and conditions are subject to change at the discretion of the college 

administration. Users will be notified of any updates or revisions. 



 

 

3. Dispute Resolution: 

o Any disputes arising from the issuance, use, or return of equipment shall be 

resolved through negotiation and, if necessary, mediation or arbitration in 

accordance with college policies. 

By borrowing and using computer lab and AR/VR equipment provided by the college, teachers 

and students acknowledge their understanding and acceptance of these terms and conditions. 

Failure to comply with these terms may result in disciplinary action and loss of borrowing 

privileges.  

For using the computer lab, it is essential to the teachers and students to book a slot 5days prior 

to the actual date of use. To book your slot please use LMS platform. 

For further information or clarification, users should consult with the college administration or 

designated personnel responsible for equipment management. 
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